
National Women’s Council of Ireland

Job Description

Job Title: Policy Assistant, Women’s Health 

Responsible to: Women’s Health and Human Rights Coordinator

Main purpose of Role

Assist NWCI in achieving its objectives in advancing women’s health and wellbeing, in line with its Strategic Plan 2016-2020. 
Principal duties: 

· Support Women’s Health and Human Rights Co-ordinator in delivering on objectives in advancing women’s physical and mental health in consultation with our membership base. 
· Assist in developing a plan in partnership with Department of Health and HSE to address the particular health needs of women in line with commitments in the National Women’s Strategy and Action Plan 2017-2020.
· Support NWCI in achieving a focus on women in national mental health policy and practice, in particular assisting in an action research project on women’s mental health to build on the success of the World Congress on Women’s Mental Health 2017.
· Assist NWCI in establishing links with health related organisations and agencies, both statutory and non-statutory, across Ireland. 

· Assembling, interpreting and analysing information related to women’s health.
· Provide secretarial and administrative support for NWCI working groups relevant to the policy area.
· Assist in communicating health promotion and improvement messages to our members and supporters through social media and other means. 
· Participate in NWCI team meetings and regular performance management meetings with the Women’s Health and Human Rights Coordinator.
· Assist in the production of accessible policy briefings on agreed areas.
· Undertake such duties as may reasonably be assigned from time to time. 

Qualifications & Experience – Essential 
· A relevant 3rd level qualification.  

· Knowledge and understanding of women’s health and gender equality issues in Ireland.
· Two years’ experience of working in a similar role in a Non-Governmental Organisation (NGO) or other relevant sector.
Skills Required – Essential 
· Excellent analytical and organisational skills.
· Excellent communications skills, both written and interpersonal. 

· Excellent IT skills. 

· Experience of working with all forms of media including social media. 

· Ability to work on own initiative as well as part of a team. 

· Drive and commitment to feminist values.
Skills Required - Desirable 

· Focus on self-development, striving to improve performance.  

Salary Scale €28,000 pro rata 2.5 days per week (1 year contract). 

Closing date for receipt of signed application form is Thursday 20th April at 5pm.  Please forward three hard copies of the application form, signed, for the attention of Anne Gibney, Head of Finance and Operations, NWCI, 100 North King Street, Smithfield, Dublin 7. 
Late applications will not be reviewed. 

The NWCI is an equal opportunities employer and offers a number of flexible working arrangements.  We welcome applications from all sections of the community.
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